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Procedure .
he Labor module establishes all employees, non-employees, or contractors that
IT Helpdesk

will use or be referenced with Web Work as “workers”. A complete detailed data-
Assets base is maintained on each person or company entered into the labor module.

* Equipment :
qR ?Jt Readi The specification sheet may contain information on trade credentials and/or cer-
el ez Ly tificates allowing a manager to quickly search for labor to assign to a task or work
* Location order with proper training.

* Labor
Hired date, hourly rates, and other important information are also maintained here.
Inventory Where applicable, the labor module may be used to enter timecard information for
* Inventory daily activities. Job humbers are referenced with hours worked and then posted to
> Storeroom the database for job costing and/or payment processing.

* Vendor

Purchasing
* Purchasing » Create detailed records on labor

* Receiving » Create outside contractor accounts
* fem Request » Assign labor to specific locations
= Admin » Track HR information (rate etc.)

Admin » Track history and qualifications
Reports
Budgeting The optional Interface module is used to export timecard information to payroll pro-
Interface grams or alternately interfaced to timecard scanners for importing of daily/weekly
¥-Reference labor timecard information.

Within the Labor module you can:

Proj Mgmt
* Projects
* Scheduling

My Calendar
* My Schedule
Help
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